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@ Three Step Check: to make sure this WA Award Summary is relevant to you

Step 1 This information applies to businesses in the state industrial relations system. It covers
- is the business in the | businesses which operate as:

state system? v’ sole traders (eg Jane Smith trading as Jane’s Removalists)
v unincorporated partnerships (eg Jane and Bob Smith trading as Jane’s Removalists)

v unincorporated trust arrangements (Jane and Bob Smith as trustees for Jane’s
Removalists)
This information does not cover businesses and organisations in the national in

|
relations system which operate as:
X pty Ltd businesses that are trading or financial corporations (e ithyPtyditd

trading as Jane’s Removalists )
X incorporated partnerships or incorporated trusts
x incorporated associations and other non-profit bodies (that are trading or financial

corporations).

www.fairwork.gov.au

Step 2 The Transport Workers (General) Award es te nesses in the state industrial
- is the business relations system which can include;

covered by the v Furniture removalists and paper delivery

Transport Workers v’ Florists and/or nurseri nd/or dry cleaners

?
(General) Award: v Cartage contractor s and dairies

The award also applies tg,r t employees in a range of other industries — See Clause
ke eral) Award on the WA Industrial Relations Commission
website www.wairc\a. u for a complete list of industries. This award does not apply

Step 3 ers (General) Award sets pay rates, working hours and other
- is the employee’s nt arrangements for full time, part time and casual employees working as:

job covered by the

Transport Workers ashers, Loaders and Yards people
(General) Award?

\xrd keeping requirements.

The Transport Workers (General) Award is a legal document that outlines the minimum wages and condition of
employment that must be provided to employees who are covered by the award. Employers and employees cannot
agree to lesser conditions.

Industrial Inspectors at the Department of Mines, Industry Regulation and Safety have statutory powers to
investigate employee complaints about underpayment of wages or leave entitlements under this WA Award and
state employment laws. The Department can prosecute employers in the Industrial Magistrates Court for not paying
the rates of pay, including overtime, penalty rates and allowances required by this WA Award.
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@ Rates of pay

All rates of pay are gross rates (before tax). Current rates applied from the first pay period on or after 1 July 2017.

Wages — applicable from the first pay period on or after 1 July 2017 until end of last pay period commenced in
June 2018 (new rates applied first pay period on or after 1 July 2018)

Classifications Age Weekly Hourly Casual
(Descriptions on page (includes 24% loading)
11)
Grade 1 Adult - 20 years and over $744.60 $19.59
19 years old $595.70 $15.68
Less than 19 years old $521.20 $13.72
Grade 2 Adult - 20 years and over $760.80 $20.02
19 years old $608.60 $16.02
Less than 19 years old $532.60 $17.38
Grade 3 Adult - 20 years and over $768.90 $25.09
19 years old $615.10 $20.07
Less than 19 years old $538.20 514, $17.56
Grade 4 Adult - 20 years and over $781.1 . $25.49
19 years old $624. . $20.39
Less than 19 years old &.80 $14.39 $17.84
Grade 5 Adult - 20 years and o 89.00 $20.76 $25.75
19 years old $631.20 $16.61 $20.60
$552.30 $14.53 $18.02
Grade 6 $797.20 $20.98 $26.01
$637.80 $16.78 $20.81
$558.00 $14.69 $18.21
Grade 7 - 20 years and over $807.40 $21.25 $26.35
old $645.90 $17.00 $21.08
\ ess than 19 years old $565.20 $14.87 $18.44
Grade 8 \ Adult - 20 years and over $830.20 $21.85 $27.09
19 years old $664.20 $17.48 $21.68
Less than 19 years old $581.10 $15.29 $18.96
Gra Adult - 20 years and over $842.60 $22.17 $27.49
19 years old $674.10 $17.74 $22.00
Less than 19 years old $589.80 $15.52 $19.24
Grade 10 Adult - 20 years and over $863.20 $22.72 $28.17
19 years old $690.60 $18.17 $22.53
Less than 19 years old $604.20 $15.90 $19.72

@ To receive email updates when WA award pay rates change, subscribe to the Wageline Newsletter at
www.dmirs.wa.gov.au/wageline
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=¢ _
:_/ Employment of children

Under the Children and Community Services Act 2004, it is illegal to employ children under the age of 15 in
this industry, except if the child is working as part of a school program or in a family business.

School aged children must not be employed during school hours unless participating in a school program.
Visit the When children can work in Western Australia page for more information.

.Q.L) Ordinary working hours, penalty rates and overtime — full time employeec

A

<
The ordinary hours for full time employees is as follows %

o an average of 38 hours per week to be worked in one of the following arrangem
— 38 hours within a work cycle not exceeding seven consecutive days
— 76 hours within a work cycle not exceeding fourteen consecutive days
— 114 hours within a work cycle not exceeding twenty-one consecuti ays
— 152 hours within a work cycle not exceeding twenty-eight consec ays.
o Ordinary hours may be worked on any or all days of the week, M riday inclusive, between the
hours of 6:00am and 6:30pm
o Ordinary hours may not exceed 10 hours on any day
Any arrangement of ordinary working hours that exceeds ei
agreement between the employer and the majority of e
concerned.
All ordinary time worked on Saturdays must be paid t the rate of time and one half, and all ordinary

time worked on Sundays must be paid for at theyfat le time. Note: only those employees working
in the industries listed below (under the headi ariation for particular industries”) may be rostered to
o Fri

n y must be subject to the

o} the plant or section or sections

work ordinary hours on Saturdays and S

Employees employed on any shift Mo t where the ordinary hours of duty include hours
between 7.00 pm and 7.00 am must & paidkan extra 15 per cent for each shift.

Variations for particular industries:

The ordinary hours of work f@r em working in connection with the transportation of livestock;
newspaper delivery; milk, cream, ice cream or dairy produce industries; pastry cooks' products; and ice-
carting must not exce hours®per week, or an average of 38 hours per week (in one of the hours
arrangementsyli a , to be worked in continuous shifts (except for meal breaks) on not more than six
days of the we
The ordinar urs@f work for employees engaged in driving over distances in excess of 320 kilometres in a
complete,journeéyy(but’only in respect of that journey), must not exceed 38 hours per week, or an average of
38 hou r week (in one of the hours arrangements listed above), to be worked in continuous shifts

(ex r | breaks) on not more than six days of the week.

performed outside of ordinary hours must be paid for at the rate of time and one half for the first
o hours and double time thereafter.

All overtime worked on Sunday and Saturday after 12 noon must be paid for at the rate of double time.

Hours worked on a public holiday or substituted holiday must be paid at the rate of double time and a half
and employees must receive a minimum of four hours pay.

Shift work

Specific rostering arrangements and allowances apply for employees working on a continuous shift basis. See clause
5.1 of the Transport Workers (General) Award on the WA Industrial Relations Commission website
www.wairc.wa.gov.au for details.
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d) Ordinary working hours, penalty rates and overtime - part time employees

e A part time employee is an employee required to work less than 38 ordinary hours per week.

e Part time employees receive the same wages and conditions as full time employees but on a proportionate
basis to the hours they work.

e Before commencing part time employment, the employee and employer must agree upon the usual hours to
be worked by the employee, the regular days upon which they will be worked and the expected
commencing and finishing times.

® A part time employee must receive a minimum payment of four hours each day worked.

e A part time employee is entitled to be paid for the hours agreed upon, and additional hours se may be
worked by agreement. Part time employees may be offered additional work up to 38 egkat
ordinary pay.

e All ordinary time worked on Saturdays must be paid for at the rate of time and on If samd rdinary
time worked on Sundays must be paid for at the rate of double time. Note: Undékthe only
employees working in particular industries are able to work ordinary hours on Satugdays and Sundays
(refer to the information above regarding full time employees).

e Employees employed on any shift Monday to Friday where the ordina
between 7.00 pm. and 7.00 am must be paid an extra 15 per cent fg

e Overtime rates are to be paid after completing the number of
one day or after 38 hours in any one week or outside the sprga
time employees.

of duty include hours

a full time employee on any
rs as detailed above for full

d) Ordinary working hours, penalty ra@ ertime - casual employees

o

v
® A casual employee is an employee whi\‘&on the basis that:

o the employment is casual

o thereis no entitlement to paid cept bereavement leave.

e

e (Casual employees must be i mad offthose conditions of employment before they are employed.

e  While working ordinary hoursta caspal employee must be paid a casual loading of 24%. A minimum payment
of four hours pay is to

e When casual e working overtime, or outside of ordinary hours, a separate formula is applied to
calculate overtli . To calculate the rate of overtime, a 10% loading is added to the hourly rate of
pay for a no suahemployee. The resulting amount then forms the casual employee’s ordinary rate of pay
to be ysed for i
purpos For example, if overtime is being paid at time and one half, the calculation would be:

ual overtime payment = (hourly rate of pay for non-casual employee + 10%) x 1.5

d eal breaks

e Every employee must be allowed each day a meal break of not less than 30 minutes or more than one hour,
to commence at any time between the end of the third and end of the fifth hour of the day’s employment.

e An employee whose meal break is postponed for more than half an hour must be paid at overtime rates
until released for a meal.
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@

Allowances

Allowance

When allowance is paid

Rate

Meal Money

An employee who is required to work overtime for two hours
or more must be supplied with a reasonable meal by the
employer or paid $7.64 for a first meal and $5.23 per meal if
the amount of overtime worked necessitates a second or
subsequent meal.

Meal money of $7.64 per
occasion and $5.23 for each
second or subsequent
meal.

Furniture carting

An employee who is a recognised furniture carter working in
removing and/or delivering furniture.

$12.58 per week.

Location Allowance

If working in certain regional towns in Western Australia (paid
on a proportionate basis to casual/part time employees and
apprentices)

Leading Hand Allowance

A leading hand placed in charge of:
® not less than 3 and not more than 10 other employees
e more than 10 and not more than 20 other employe
e more than 20 other employees

Visit the Lg

3.96 per week
$3%.73 per week
$45.38 per week

Distant work

An employee engaged on work from which they ar

expenses as they reasonably incur.
An employee engaged on work which

in a tent or hut must be paj

$14.31 per night if required
to sleep in or about a truck
or obliged to live in a tent
or hut.

Cash handling

Industry allowance

Drivers who handle cas
portion of a week as p3
account for it musgle pa
® Foranya nt

e Over $2Mbut'ot exceeding $200

e Over 0 nob exceeding $600

e OvVerS$6 ot exceeding $1000
e  OvepS1000 but not exceeding $1200

ver 0 but not exceeding $1600
r $1600 but not exceeding $2000
er $2000

$0.98 per week
$1.89 per week
$3.39 per week
$4.74 per week
$6.83 per week
$9.77 per week
$11.44 per week
$13.04 per week

ployees employed in rock quarries and sand pits to
compensate for dust and climatic conditions.

$19.95 per week

Other allo C

The Tra

ap i
Relati

ES
|D Deductions from pay

An employer may deduct from an employee’s pay an amount:
e the employer is authorised, in writing, by the employee to deduct and pay on behalf of the employee
e the employer is authorised to deduct and pay on behalf of the employee under the relevant WA award
e the employer is authorised or required to deduct by law or a court order.

Transport Workers (General) WA Award Summary

ers (General) Award requires payment of a range of additional extra rates and allowance which
umstances and/or when carting certain goods. Please view the Award on the WA Industrial
ission website www.wairc.wa.gov.au for details.
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|%
D Employment records

Employers are legally required to keep employment records which demonstrate that employees have been
paid all entitlements under the Transport Workers (General) Award and relevant legislation.

Employers must keep all employment records for at least seven years after they are made for both current
and past employees. Records relating to long service leave must be kept for seven years from the date
employment ends.

Employers can be fined up to $5,000 by the Industrial Magistrates Court for not keeping employment
records or for keeping inadequate or fraudulent records. A common requirement that employersffail to
observe is a lack of detail in keeping employment records.

Employers must keep records that detail:
Employee’s name
Date of birth if under 21 years of age %

Date employee commenced with the employer
Total number of hours worked each week

The gross and net amounts paid to the employee

All information required to calculate long service leave entitleme aynent

All pay deductions and reasons for them

Name of WA award that applies

Daily start and finish time and meal breaks taken

Employment status (full time, part time, casual)

Employee’s classification under the award

All leave taken, whether paid, partly paid or unpai

Any other information necessary to prove that t received by an employee comply with the
requirements of the Transport Workers Award, such as overtime hours worked and allowances

paid. Contact Wageline or view the f rtWorkers (General) Award on the WA Industrial
Relations Commission website w v.au for details.

000000 O0O0O0O0O0OOO0OO0OO

Employment records can be written or
wage books can be used to keep emp t records, however, it is the employer's responsibility to ensure
the time and wage book inclu alRef theyrequired information.

The records must be in English?

Wageline's record keepi mpl elp small business employers meet their legal obligations for time and
wages record kegeping a ep accurate employee leave records.

r is required to provide a payslip each pay period. The pay slip must specify the employee’s
e of pay, gross and net wage, as well as any overtime, allowances, penalties and deductions

7,
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d Public holidays

e Full time employees are entitled to public holidays (or days substituted for public holidays) without
deduction of pay. Part time employees are entitled to public holidays (or days substituted for public
holidays) without deduction of pay if they would ordinarily be required to work on that day.

e If a public holiday falls on a Saturday or Sunday, the following Monday will be considered to be the public
holiday. However, if Boxing Day falls on a Sunday or Monday, the following Tuesday will be considered to be
the public holiday. When a public holiday is substituted with another day, the public holiday itself is no
longer considered a public holiday for the purposes of the award.

e Hours worked on a public holiday or substituted holiday must be paid at the rate of double ti alf
and employees must receive a minimum of four hours pay.

e By agreement in writing between any employee and their employer work may be perfofmed of the
public holidays at time and a half in which case an additional day must be added to n ave for

each day so worked.
e Visit the Public Holidays in Western Australia page to view the public holiday date

< J_-ngll Leave entitlements

O\

Quick reference gui U s

Leave entitlement Full time Part time Casual

Annual leave ) v %

Sick and carer’s leave v X

Unpaid carer’s leave v v

Bereavement leave v v v

Unpaid parental leave v v v

Long service leave v v v
This WA Award summary covers the Basic | entitlements for employees covered by the Transport Workers
(General) Award but does not includeall deltails on leave obligations and entitlements. Full details of conditions are
contained in the Transport W (General) Award on the WA Industrial Relations Commission website
www.wairc.wa.gov.alihthesinigiumConditions of Employment Act 1993 and the Long Service Leave Act 1958.

to partner, parent, step-parent, grandparent, child, step-child, grandchild, sibling or any
nber of the employee’s household. The 2 days need not be consecutive. Bereavement leave is an
ent from the Minimum Conditions of Employment Act 1993.

J 1
O_] Parental leave

e Employees, including eligible casual employees, are entitled to the unpaid parental leave entitlements in the
National Employment Standards of the Fair Work Act 2009, as well as a number of more beneficial
conditions contained in the Minimum Conditions of Employment Act 1993 (a return to work after parental
leave on a modified basis and a reversion to pre-parental leave working conditions). Visit the Parental leave
page for more details.
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1T .
) Sick and carer’s leave

e Sick and carer’s leave entitles a full time or part time employee to paid time off work due to either illness or
injury to themselves (sick leave), or because they have to care for an ill or injured family or household
member (carer’s leave).

e Full time and part time employees are entitled to paid sick and carer’s leave equal to the number of hours
they would ordinarily work in a two week period, up to 76 hours per year. Sick and carer’s leave is a
cumulative entitlement, and any leave not taken in one year can be carried over to the next year.

e Sick and carer’s leave accrues on a weekly basis for full and part time employees.

e Inthe first year of employment, a full time or part time employee can use any paid sick and carer’s leave that
they have accrued to date for caring purposes.

e |nthe second and subsequent years of employment, a full time employee can only use a ma of
hours of their accrued sick leave entitlement for caring purposes, or a part time emplo hagfelevan
proportion of 76 hours based on their ordinary hours of work.

’s |
ey,
sufficient paid leave accrued or has exceed the maximum amount of carer’s leav taken in any

e Anemployee is entitled to up to two days of unpaid carer’s leave per occasion if a e'does not have
at
12 month period.

e Casual employees are not entitled to paid sick leave or paid carer’s leave.
two day's unpaid carer's leave per occasion.

| employees can access up to

e Sick and carer’s leave is a minimum entitlement from the Minimupm€o
Wageline’s Sick Leave Calculation Guide can assist with calculating si

ons, of Employment Act 1993.
@ ’s leave entitlements.

e Wageline’s record keeping templates include a sick and carefis,leave rd template.
J 111} -

[:) Long service leave

e Full time, part time and casual employees are entitle long service leave (LSL).

® Long service leave is an entitlement from th @ vice Leave Act 1958.

e The length of continuous employment fefflan @mpldyee’s long service leave entitlement is based on the total
time with the business, rather than o mployer. An employer who buys a business or part of a

business will take on the long servite |€ave obligations for existing employees if there has been a
transmission of business. This apglie dless of anything written in the sale contract.
Amount of continuous employment with same Amount of leave
business
After 10 years o ' mpJoyment 8% weeks
For every 5 ye employment after this | 47> weeks

initial 10 years

When an loyee
miscond

minated (except for serious The employee is entitled to be paid out for LSLon a
resigns after they have completed proportionate basis. LSL payment is worked out on a

ears continuous employment pro-rata basis for the entire period of employment,
including years, months and days

d

oyee is terminated or resigns after they | The employee is entitled to be paid out for LSL. LSL
d continuously for 10 or more years payment is worked out on completed years of service
only

e An employee who has completed a full qualifying period of service (e.g. 10 years) is entitled to be paid out
their full long service leave entitlement (e.g. 8 > weeks) on termination, regardless of the circumstances of
the termination.

e Where an employee has a period of service that is less than the full qualifying period and they were
terminated by their employer for serious misconduct, they are not entitled to pro rata LSL.

e Visit the Long Service Leave page for more details and a calculation guide.

e Wageline’s record keeping templates include a long service leave record template.
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J 1)
O_] Annual leave

e Full time employees are entitled to a minimum of four weeks of paid annual leave for each year of
completed service, up to 152 hours. Part time employees are entitled to a minimum of annual leave of four
weeks per year paid on a pro rata basis according to the number of hours they are required ordinarily to
work in a four week period. Casual employees are not entitled to annual leave.

e Annual leave is a minimum entitlement in the Minimum Conditions of Employment Act 1993 and the
Transport Workers (General) Award sets out additional requirements regarding annual leave and annual
leave loading.

e During a period of annual leave an employee must be paid annual leave loading of 17.5%. Annual leave
loading is not paid on pro rata leave paid out on termination.

e Annual leave accrues on a weekly basis:

o A full time employee accrues 2.923 hours of annual leave for each completed w rk.
o A part time employee accrues the relevant proportion of 2.923 hours annual leave e
completed week of service.

Visit Wageline’s Annual Leave Calculation Guide to work out annual leav titl s.

Wageline’s record keeping templates include an annual leave record templa

O

O

:// Resignation, termination and redundancy

[aN
o oV
Termination

® An employer must wherever practicable notify a casual e eYflservices are not required the next
working day.
e Except in cases of serious misconduct, an employgmis required to give full time and part time employees the
following period of notice of termination (or@“ :
Period of continuous service Notice period
Not more than 1 year 1 week
More than 1 year but n han 3 years* 2 weeks
More than 3 year ore than 5 years* 3 weeks
More than 5y 4 weeks

*Employees over 45 years of§age
week’s notice

wo or more years of continuous service must receive an additional

Redundancy

e Anemployegi un en their employer has made a definite decision that they no longer wish the
job the emp e has beén doing to be done by anyone.
er has

mber of obligations in redundancy situations and may be required to pay severance

e Anem
pay. ::'g Redundancy page for redundancy obligations.
r |

e

ents

aws, employees cannot be dismissed if to do so would be harsh, unfair or oppressive. There
u a valid and fair reason for dismissal, such as:
consistent unsatisfactory work performance (which has been raised with the employee and the
employee given further training and an opportunity to improve their work performance)
o inappropriate behaviour or actions
o serious misconduct.

e The Dismissal information page outlines obligations and requirements when an employee is terminated.

Resignation by the employee

e Full time and part time employees are to provide the same notice as required of the employer (outlined in
the table above) except that there is no additional notice based on the age of the employee.

e The employer and employee may agree to a shorter notice period to suit individual circumstances.
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B |
D Classifications / Job duties

Grade 1
e Motor Driver’s Assistant
e Washers (except can and night washers)
e loaders
e Yards person

Grade 2
e Night Washer

e Driver, rigid vehicle to 4.5 tonnes GVM (Gross Vehicle Mass) %
e Driver of tow motor %
[ ]

Employee riding a motorcycle in the course of employment
Grade 3

e Driver, rigid vehicle from 4.5 to 13.9 tonnes GVM or GCM (Gross Combina ass)
e Driver, fork lift up to and including 5 tonnes lifting capacity

e Driver, tractor without power operated attachment

Grade 4
e Driver, rigid vehicle over 13.9 tonnes GVM or GCM and upyto nes capacity
® Straddle carrier driver
e Driver of dump truck (unlicensed)
e Driver of fork lift over 5 and up to 10 tonnes liftigg c

e Driver, rigid vehicle and heavy trailer onnes GCM
e Driver, rigid vehicle 4 or more axle 3.9tonnes GVM or GCM
e Driver of fork lift over 10 and 34 es lifting capacity

Grade 5
e Driver, articulated vehicle to 22.4 tonnex
22% t

Grade 6
e Driver low loader to 4 es
® Driver articul oveg 22.4 tonnes GCM and up to 39 tonnes capacity
e Driver mobi tonnes lifting capacity
e Driver rigid i heavy trailer over 22.4 tonnes GCM
e Driver rk lift 34 tonnes lifting capacity

tltiple articulated vehicle up to 53.4 tonnes GCM
low loader over 43 tonnes GCM (for each additional complete tonne over 43 an extra 79 cents as part

e weekly wage rate for all purposes is payable)
Grade 8

e Driver mobile crane over 25 and up to 50 tonnes lifting capacity
e Driver multiple articulated vehicle over 53.4 tonnes up to 94 tonnes GCM up to 65 tonnes capacity

Grade 9
e Driver multiple articulated vehicle over 94 tonnes GCM up to 75 tonnes capacity
e Driver of mobile crane over 50 tonnes lifting capacity
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Grade 10
e Driver multiple articulated vehicle over 94 tonnes GCM over 75 and up to 95 tonnes capacity (for each
additional complete tonne over 95 an extra 79 cents as part of the weekly wage rate for all purposes is

payable)

Disclaimer

The Department of Mines, Industry Regulation and Safety has prepared this WA award summary to provide
information on pay rates and major award provisions. It is provided as a general guide only and is not designed to be
comprehensive or to provide legal advice. The Department does not accept liability for any claim which may arise
from any person acting on, or refraining from acting on, this information.
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