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About this Award Summary

/o
This WA Award Sum i wnary of the state Meat Industry Award and does not include all obligations
required by the aw It¥gimpertant that you also refer to the full Meat Industry Award that is available on the WA
Industrial Relatigns Comyission website www.wairc.wa.gov.au

Provisions employment legislation also apply to employees and have been included in this WA Award
Sum % ppropriate. You may need to refer to the Minimum Conditions of Employment Act 1993, the Long
S cAet1958, and the Industrial Relations Act 1979 for full details.

This do@ument is formatted for viewing on the Wageline website and contains web links to other relevant

information. If you are using a printed copy in which links are not visible, all additional information can be found at
www.dmirs.wa.gov.au/wageline or by contacting Wageline on 1300 655 266.

HOW Can /@\ Pay rates (33 Leave entitlements fg] Long service leave
we hEI p7 (&’ Employment arrangements = Record keeping obligations
(]

1300 655 266



http://www.wairc.wa.gov.au/
http://www.dmirs.wa.gov.au/wageline

@ Three Step Check: to make sure this WA Award Summary is relevant to you

Step 1 This information applies to businesses in the state industrial relations system. It
- is the business in the | covers businesses (and their employees) that operate as:

state system? v’ sole traders (eg Jane Smith trading as Jane’s Butcher’s)

v unincorporated partnerships (eg Jane and Bob Smith trading as Jane’s
Butcher’s)

v unincorporated trust arrangements (Jane and Bob Smith as trustees fof¥ane’s
Butcher’s)

This information does not cover businesses and organisations in the n nal¥air
work’ industrial relations system which operate as:

X pty Ltd businesses that are trading or financial corporati@hs ( jth Pty Ltd
trading as Jane’s Butcher’s)

X incorporated partnerships or incorporated trus

X incorporated associations and other non-pr,
financial corporations)

ies [that are trading or

For more information visit the Guide to who sk
business or organisation is in the national s
website www.fairwork.gov.au

system page. If the
he Fair Work Ombudsman

Step 2 The Meat Industry Award cove st of businesses in the state industrial
- is the business relations system. Businesses cayeredjincltde:

covered by the Meat v Butcher shops

Industry Award? v Meat processi

Step 3 The Meat Industhy, AWgard sets pay rates, working hours and other employment
- is the employee’s arrangementsgor ees working as:

job covered by the v’ Bdfcher

Meat Industry Award? v' Protess Workers

etail workers

% Employ overed by this WA Award are legally required to keep employment records. Employers can
| ined up ,000 for not keeping employment records, for keeping inadequate or fraudulent
rec or for not providing records to Industrial Inspectors when required to do so. Page 5 details

Qu ing requirements.

Award is a legal document that outlines the minimum wages and conditions of employment that
ded to employees who are covered by the award. Employers and employees cannot agree to lesser

Industrial Inspectors at the Department of Mines, Industry Regulation and Safety have statutory powers to
investigate employee complaints about underpayment of wages or leave entitlements under this WA Award and
state employment laws. The Department can prosecute employers in the Industrial Magistrates Court for not paying
the rates of pay, including overtime, penalty rates and allowances required by this WA Award.
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/@ Rates of pay

All rates of pay are gross rates (before tax). Current rates applied from the first pay period on or after 1 July 2018.

@ Adult rates of pay — applicable from the first pay period on or after 1 July 2018 until end of last pay

period commenced in June 2019 (new rates applied first pay period on or after 1 July 2019)
Classificat.:i.on . Weekly oL . Casual .
(see classifications on page 9) (includes 25% loading)
Process Workers - Non Retail Establishment
Level 1 $726.90 $19.13
Level 2 $732.50 $19.28
Level 3 $762.50 $20.07
Level 4 $788.00 $20.74
Level 5 $828.10 $21.79
Level 6 $884.90 $23.29
Retail Workers - Retail Establishment
Level 1 $726.90 $23.91
Level 2 $732.50 $24.10
Level 3 $76 $25.08
Level 4 $25.92
Level 5 $27.24
Level 6 $28.18

@ Apprentice rates of pay — applic
last pay period commenced in June@01

e first pay period on or after 1 July 2018 until end of
rates applied first pay period on or after 1 July 2019)

minimum adult wage of $621.10 per week or the prescribed
or ordinary hours of work.

Apprentices aged 21 and above i
apprenticeship rate, whichever is thetigher,

3 Year Term % of Level 5 Weekly Hourly
1st year 50% $414.10 $10.90
2ndy 75% $621.10 $16.34
3r 95% $786.70 $20.70

@ Juni &pay — applicable from the first pay period on or after 1 July 2018 until end of last pay

perio

ed in June 2019 (new rates applied first pay period on or after 1 July 2019)
Ju (except motor vehicle drivers) receive the percentages listed below of the adult rate of pay for the

classifigati which they are employed:
Age % of adult
Under 18 years of age 60%
18 years of age 70%
19 years of age 80%
20 years of age 90%

e Page 8 details the restrictions on employment of children in this industry.

2018 Meat Industry Award Summary



e Junior employees who are employed as motor vehicle drivers must be paid a percentage of the rates for the
classification level of process worker which applies based on the size of the vehicle being driven — please see
the Meat Industry Award on the WA Industrial Relations Commission website www.wairc.wa.gov.au

@ To receive email updates when WA award pay rates change, subscribe to the Wageline Newsletter.

Ok) Hours and overtime

-

(exclusive of meal breaks). These hours must be worked Monday to Friday inclusive (except in th llgoods
establishments) between 6:00am and 6:00pm. The ordinary working hours of smallgoods % ts must not

Ordinary hours - general establishments 5
The ordinary working hours must not exceed 38 hours in any one week or 8 hours on any day, t iday
se
s

be earlier than 6:00am or later than 6:00pm, Monday to Saturday inclusive.

Ordinary hours - retail establishments

The ordinary hours of work must be 38 hours per week or an average of 38 hours eek to’be worked on one of
the bases prescribed in the award. Ordinary hours are no more than 8 cons i oups a day (exclusive of meal
breaks).

The ordinary hours of work are to be worked between the hours of:
e  6:00am and 6:00pm on Monday, Tuesday, Wednesday and Friday
e  6:00am and 9:00pm on Thursday

e  6:00am and 6:00pm Saturday.
Additional rates of pay for Thursday evening and Saturday arg@&s follows:

e The ordinary hours which extend beyond 6:0 T ay and ordinary hours falling prior to 1:00pm
Saturday, must be paid for at the rate of time aRd a rter

e  All ordinary hours worked after 1:00pm o d ust be paid for at the rate of time and one half.

Weekend work
All ordinary hours worked Saturday prior to:00pmiis paid at the rate of time and a quarter. All work after 1.00pm
on Saturday is paid at the rate of time and aWaa Il work on a Sunday must be paid at the rate of double time, with
a minimum payment for three hours

I

Overtime

e Work performed on
finishing timeand.mi

half"hours before the employee’s usual starting time, and between their usual
is paid at time and a half for the first two hours, and double time after that.

e Work perf ight on any day, when the time so worked commenced before that time or if it
commence idnight but before one and a half hours of the employee’s usual starting time is
paid ate ofidouble time.

e Work menced after midnight on Friday and before 6:00am Saturday is paid at double time. Double time

til work is completed.

ormed outside the ordinary working hours must be paid for at the rate of time and a half for the
ours and double time after that with a minimum payment for three hours if otherwise worked on
day. In the calculating of overtime each day stands alone.

An employer may deduct from an employee’s pay an amount:
e the employer is authorised, in writing, by the employee to deduct and pay on behalf of the employee
e the employer is authorised to deduct and pay on behalf of the employee under the relevant WA award
e the employer is authorised or required to deduct by law or a court order.
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@ Allowances

Meal allowance

An employee required to work overtime for more than two hours prior to their normal starting time or after their
normal finishing time on any day must be supplied with a meal or be paid $8.40 by the employer for their meal. If
the amount of overtime necessitates a second or subsequent meal the employer must provide a meal or pay the
employee $5.70 for each such second or subsequent meal.

Location allowance
An employee working in specified regional towns in Western Australia is entitled to a weekly location ance.
Visit the Location Allowance page for details.

Other allowances

The Meat Industry Award contains a range of other allowances which may apply in certai es. Please
consult the award, available on the WA Industrial Relations Commission website wwii#zwai .gov.au for full
details.

=
|D Employment records 6%
y N VN
o Cpid
h e that employees have been

e Employers are legally required to keep employment records w
paid all entitlements under the Meat Industry Award and rel gistation.

e Employers must keep all employment records for at least s rs after they are made for both current
and past employees. Records relating to long ser leave must be kept for seven years from the date
employment ends.

e Employers can be fined up to $5,000 by t usthial Magistrates Court for not keeping employment
records or for keeping inadequate or frau t récords. A common requirement that employers fail to
observe is a lack of detail in keeping employ tr

ords.

e Employers must keep records that detail:
Employee’s name

Date of birth if under 21 of

Date employee commenged wi e employer
Total number of hours w ach week

All infor
All pa
Name o d that applies

Dail{’start a nish time and meal breaks taken

ent status (full time, part time, casual)

0O0OO0OO0OOOOOOOO

yee’s classification under the award
e taken, whether paid, partly paid or unpaid
y other information necessary to prove that the wages received by an employee comply with the
requirements of the Meat Industry Award, such as overtime hours worked and allowances paid. Contact

Wageline or view the full Meat Industry Award on the WA Industrial Relations Commission website

www.wairc.wa.gov.au for details.

e Employment records can be written or electronic as long as they are in a form that can be printed. Time and
wage books can be used to keep employment records, however, it is the employer's responsibility to ensure
the time and wage book includes all of the required information.

e The records must be in English.

Wageline’s record keeping templates help small business employers meet their legal obligations for time and
wages record keeping and keep accurate employee leave records.
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69 Meal breaks

An employee is entitled to a meal break of not less than 30 minutes and not more than an hour after not more than
five hours. If an employee is required to work during their normal meal break, they must be paid at the rate of
double time until such a break is given.

d

Public holidays

(-
e Full time employees are entitled to public holidays (or days substituted for public hw-i>out
t d fg

deduction of pay. Part time employees are entitled to public holidays (or days s public
holidays) without deduction of pay if they would ordinarily be required to work on th

e If a public holiday falls on a Saturday or Sunday, the following Monday will be capsid to be the public
holiday. However, if Boxing Day falls on a Sunday or Monday, the following Tues wil nsidered to be
the public holiday. When a public holiday is substituted with another day, the pUblic holiday itself is no
longer considered a public holiday for the purposes of the award.

e All time worked on a public holiday must be paid for at the rate of dq
payment for three hours.

e Visit the Public Holidays in Western Australia page to view the ic

< JLHJ. Leave entitlements !

Quick referen M

®

e and a half, with a minimum

Leave entitlement Full time Part time Casual

Annual leave

Sick and carer’s leave

Unpaid carer’s leave

Bereavement leave

Unpaid parental

ANRSA AN NN
ANRSA A NA NN
NN * %

This WA Award su the basic leave entitlements for employees covered by the Meat Industry Award but

does not include a tailSyon leave obligations and entitlements. Full details of conditions are contained in the

Meat Industr&rd e WA Industrial Relations Commission website www.wairc.wa.gov.au, the Minimum
o

Conditions o yment Act 1993 and the Long Service Leave Act 1958.

J 11}
:[—] ave
\ yees, including eligible casual employees, are entitled to the unpaid parental leave entitlements in the

tional Employment Standards of the Fair Work Act 2009, as well as a number of more beneficial
conditions contained in the Minimum Conditions of Employment Act 1993 (a return to work after parental
leave on a modified basis and a reversion to pre-parental leave working conditions). Visit the Parental leave
page for more details.
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) Annual leave

e Full time employees are entitled to a minimum of four weeks of paid annual leave for each year of
completed service, up to 152 hours. Part time employees are entitled to a minimum of annual leave of four
weeks per year paid on a pro rata basis according to the number of hours they are required ordinarily to
work in a four week period. Casual employees are not entitled to annual leave.

e Annual leave is a minimum entitlement in the Minimum Conditions of Employment Act 1993 and the Meat
Industry Award sets out additional requirements regarding annual leave and annual leave loading.

e During a period of annual leave an employee must be paid annual leave loading of 17.5%. Any allowance to
which the employee is entitled for shift work as prescribed by this award must be paid at the timesof taking
annual leave, or a loading of 17.5%, whichever is the greater.

e On termination, annual leave loading of 17.5% is paid out on fully accrued annual leave ments for
completed years of employment. Annual leave loading is not paid on proportionate le (leae agerued in
an incomplete year of employment) on termination.

® Annual leave accrues on a weekly basis:

o Afull time employee accrues 2.923 hours of annual leave for each completed we ork.
o A part time employee accrues the relevant proportion of 2.923_hours Yannual leave for each
completed week of work.

o Visit Wageline’s Annual Leave Calculation Guide to work out an le@ve eftitlements.
o Wageline’s record keeping templates include an annual leave r template.
@ >
EJSick and carer’s leave
e Sick and carer’s leave entitles a full time or part time emp id time off work due to either illness or

injury to themselves (sick leave), or because they e to care for an ill or injured family or household
member (carer’s leave).

e Full time and part time employees are entitled %@ paldysick'and carer’s leave equal to the number of hours
they would ordinarily work in a two wee i up to 76 hours per year. Sick and carer’s leave is a
cumulative entitlement, and any leave inone year can be carried over to the next year.

e Sick and carer’s leave accrues on a we@klyWasis for full and part time employees.

e Inthe first year of employment, a full tise orfpart time employee can use any paid sick and carer’s leave that
they have accrued to date for caging purpases.

e In the second and subsequ ye mployment, a full time employee can only use a maximum of 76
hours of their accrued sick Yeave jentitlement for caring purposes, or a part time employee the relevant
proportion of 76 hou ed on*their ordinary hours of work.

e Anemployegi itl
sufficient pai

up to two days of unpaid carer’s leave per occasion if an employee does not have
or has exceed the maximum amount of carer’s leave that can be taken in any

twod unpaid carer's leave per occasion.
leave is a minimum entitlement from the Minimum Conditions of Employment Act 1993.
s Sick Leave Calculation Guide can assist with calculating sick and carer’s leave entitlements.

e All employees, including casual employees, are entitled to two days paid bereavement leave per occasion on
the death of a spouse, de facto partner, parent, step-parent, grandparent, child, step-child, grandchild,
sibling or any other member of the employee’s household. The two days need not be consecutive.

e Bereavement leave is a minimum entitlement from the Minimum Conditions of Employment Act 1993.
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J e
Q] Long service leave
[ J

Full time, part time and casual employees are entitled to long service leave (LSL).

e Long service leave is an entitlement from the Long Service Leave Act 1958.

e The length of continuous employment for an employee’s long service leave entitlement is based on the total
time with the business, rather than any one employer. An employer who buys a business or part of a
business will take on the long service leave obligations for existing employees if there has been a
transmission of business. This applies regardless of anything written in the sale contract.

Amount of continuous employment with same Amount of leave
business
After 10 years of continuous employment 8% weeks F
For every 5 years of continuous employment after this | 42 weeks

initial 10 years
When an employee is terminated (except for serious The employee is entitled to b,

misconduct) or resigns after they have completed proportionate basis. LSL paydment

between 7 and 10 years continuous employment pro-rata basis for the entire pefigd of employment,
including years, mont days

When an employee is terminated or resigns after they | The employee is ghti 1ad to be paid out for LSL. LSL

have worked continuously for 10 or more years payment is workeé b on completed years of service

yea rs) is entitled to be paid out

213 , regardless of the circumstances of

their full long service leave entitlement (e.g. 8 #° weeks) gon

the termination.

e Where an employee has a period of service thatdi§,less than the full qualifying period and they were
terminated by their employer for serious miscon th e not entitled to pro rata LSL.
Istand

e Visit the Long Service Leave page for more detai alculation guide.
e Wageline’s record keeping templates includ g service leave record template.

= \
— Employment of children
= TN

e Under the Children and Conmmunit !ervices Act 2004, it is illegal to employ children under the age of 13 in
this industry except if, hild rking as part of a school program or in a family business.

e Children aged 13 or ears may be employed in the industry only where they are considered to be
working in a utlet. Children aged 13 and 14 years may not work after 10:00pm or before
6:00am an must have the written permission of the parent or guardian of the child.

ust not be employed during school hours, unless participating in a school program.
e ThekE yment of children laws in WA — shop, restaurant, fast food or takeaway food businesses page has

Schoql aged childre

mg ion about employing children under the age of 15 years and includes a template for written
\ ermission.

'—-//; Resignation, termination and redundancy

Resignation by the employee

e The notice of termination required to be given by an employee is the same as that required of the employer
as outlined in the table below, except that there is no additional notice based on the age of the employee.

e A casual employee can resign by providing one hour’s notice to the employer.
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Termination
e Anemployer is required to give a casual employee one hour’s notice of termination.
e Prior to terminating an apprentice, an employer must contact the Department of Training and Workforce
Development Apprenticeship Office on 13 19 54 to discuss any proposed termination of an apprentice.
e Exceptin cases of serious misconduct, an employer is required to give full time and part time employees the
following period of notice of termination (or payment in lieu):

Period of continuous service Notice period
Not more than 1 year 1 week

More than 1 year but not more than 3 years* 2 weeks
More than 3 years but not more than 5 years* 3 weeks

additional week’s notice.

More than 5 years* 4 weeks
*Employees over 45 years of age with two or more years of continuous service &' n

Redundancy

e An employee is redundant when their employer has made a definite decisign that they no longer wish the
job the employee has been doing to be done by anyone.

e An employer has a number of obligations in redundancy situations a quired to pay severance
pay. Visit the Redundancy page for redundancy obligations.

Dismissal requirements

e Under State laws, employees cannot be dismissed if to do | harsh, unfair or oppressive. There
must be a valid and fair reason for dismissal, such as:
o consistent unsatisfactory work performance ich hasbeen raised with the employee and the
employee given further training and an opportuenit improve their work performance)

o inappropriate behaviour or actions or
o serious misconduct.

e The Dismissal information page outlines @bli nsand requirements when an employee is terminated.
IEL \
D Classifications "6
-
Classification descriptions fo oces kers are detailed in the Meat Industry Award, available on the WA
Industrial Relations Commiss bsite www.wairc.wa.gov.au

Classifications wohrkers

Retail workeg Jevel
An employee is level shall undertake structured on and / or off the job training for a period of not more than 3
months. | n employee performs routine duties essentially of a manual nature and to the level of their

nder direct supervision.

cises minimal judgement.

Works to defined procedures.

May perform general labouring and cleaning duties.

Is undertaking on the job training that shall include basic hygiene requirements, health and safety

requirements as well as basic safe working practices and basic industrial relations procedures, for an initial

period not exceeding three months.

Job Description

The following indicative tasks are indicative of the tasks which an employee at this level may be required to perform
e labourer with less than 3 months service.
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Retail worker - level 2
An employee at this level shall undertake structured on and / or off the job training for a period of not more than 3
months to enable the employee to perform work within the scope of this level. At this level an employee performs
work above and beyond the skills of an employee at Level 1 and to the level of their training -
Skills / Duties
In addition to the skills / duties required at Level 1, the following skills are required at this level -
e Shall have less than twelve months experience in a retail establishment.
e Performs routine duties, essentially of a manual nature.
e Works under routine supervision either individually or in a team environment.
e Exercises discretion within their level of skills and training.
® Possess a greater knowledge of hygiene requirements and may also use a range of basic hand @*
Job Description
The following indicative tasks are indicative of the tasks which an employee at this level may qUiked to perform
e C(Cleaner.
e Counter hand undergoing training.
e Wrapper / packer undergoing training

Retail worker - level 3

An employee at this level shall undertake structured on and / or off the j in s to enable the employee to
perform work within the scope of this level, or has prior experience tgall rmance of work within the
scope of this level. At this level an employee performs work above y the skills of an employee at Level 2
and to the level of their training -

Skills / Duties
In addition to the skills / duties required at Level 2, the fo

e Shall have more than twelve months experiencelin a il

kills are required at this level -

Exercise discretion within the scope of this |

Possess and utilise numeracy and litera i
Have responsibility for the quality of. rk subject to routine supervision.
Possess limited customer service ski
Have a sound understanding

Is receiving training to devel@p skil

uirements.
rapping, weighing, packing, sealing, labelling and slicing.
Is receiving training on_basic p ng machinery/equipment.

Retail worker - leve

An employee at thi elshall"Wndertake structured on and / or off the job training so as to enable the employee to
perform work within scope of this level, or has prior experience to allow the performance of work within the
scope of this IgWel. At thisflevel an employee performs work above and beyond the skills of an employee at Level 3
and to the ejr training -

kills / duties required at Level 3, the following skills are required at this level -

ise discretion within the scope of this level.

ssess and utilise numeracy and literacy skills.

Have responsibility for the quality of their work.

Possess effective interpersonal skills in providing advice to customers.
Have a sound understanding of hygiene requirements.

Have skills in wrapping, weighing, packing, sealing, labelling and slicing.
Can competently operate relevant packing machinery/equipment.

Has a superior knowledge of hygiene requirements.

Has a sound knowledge of customer enquiries by explaining product feature/benefits and cooking
information.
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Job Description

The following indicative tasks are indicative of the tasks which an employee at this level may be required to perform
e Wrapper / packer with customer service skills.
e Skilled counter hand.

Retail worker - level 5

An employee at this level shall undertake structured on and / or off the job training so as to enable the employee to
perform work within the scope of this level, which may include the attainment of a relevant trade qualification or
has prior experience to allow the performance of work within the scope of this level. At this level agfémployee
performs work above and beyond the skills of an employee at Level 4 and to the level of their training =

Skills / Duties

In addition to the skills / duties required at Level 4, the following skills are required at this level -

e Shall be responsible for assessing the quality of their own and others work.
Works under little supervision. %
Assists in the provision of on the job training to a limited degree. \
Have a detailed knowledge of quality assurance and customer specification

Possess and utilise numeracy and literacy skills.

Completed an apprenticeship of equivalent.
e Possess and utilise superior knife skills.

Job Description

The following indicative tasks are indicative of the tasks which an em at'his level may be required to perform
e Trades person Butcher.

Retail worker - level 6

An employee at this level shall undertake structure a omoff the job training so as to enable the employee to
perform work within the scope of this level and ho appropriate trade qualification. At this level an employee
performs work above and beyond the skills of mp t Level 5 and to the level of their training -
Skills / Duties
In addition to the skills / duties required athevelhs, the following skills are required at this level -
e Train other employees.
e Has obtained appropriate aad rele quality assurance accreditation and detailed knowledge of quality
assurance and customer speci ion.
Job Description
The following indica indicative of the tasks which an employee at this level may be required to perform

e First shop per,

>

Disclaimer

The Department of Mines, Industry Regulation and Safety has prepared this WA award summary to provide
information on pay rates and major award provisions. Itis provided as a general guide only and is not designed to be
comprehensive or to provide legal advice. The Department does not accept liability for any claim which may arise
from any person acting on, or refraining from acting on, this information.
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